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DEPARTMENT OF THE AIR FORCE

HQ WARNER ROBINS AIR LOGISTICS CENTER (AFMC)
ROBINS AIR FORCE BASE GEORGIA

MEMORANDUM FOR SEE DISTRIBUTION 20 Nov 97
FROM: WR-ALC/XP
SUBJECT: Foreign Visits Process

1. Effective 21 Aug 953, all AFMC field foreign disclosure offices (Local ALC FDOs) were
given full foreign visit approval authority. All embassy sponsored visits are staffed through
SAF/IAD to the field Foreign Disclosure Office who will forward their final determination

directly to the appropriate embassy via Foreign Disclosure and Technical Information System

(FORDTIS). Visits by countries who are not on-line with FORDTIS will be processed through |
SAF/IAD channels. SAF/IAD and AFSAC/IPD retain oversight for all visits.

9. OQur office can also approve facility invitations and multinational conferences ie., F-15,
Lantirn, C-130 and missile TCG's for member countries. Invitations for non-member TCG
- countries will require SAF/IAW approval through SAF/IAD and WR-ALC/XP-FDO.

- 3. Points of contact for foreign visit requests will be required to certify that the information in -
o T the purpose of the request is authorized to be discussed with the country requesting the visit.

- " _:4. -Please provide this office with a central point of contact for all future foreign visit requests to.
your organization NLT 19 Dec 97. ‘ ‘ . :

5. Our point of contact is Chet Branscom, WR-ALC/XP-
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HQ AFMC/IA Ltr, 18 Aug 95
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HE,X(SOUARTERS AR FORCE MAER == =20 .
WRIGHT-PATTERSON AIR FORCE BASE. OHIO .

\EMORANDUM FOR SEE DISTRIBUTION 18 August 1995

FROM: HQ AFMC/IA
4375 Chidlaw Rd Ste & _
Wright-Patterson AFB OH 45433-5006

SUBJECT: AFMC Policy Change to Foreign Visits Process

1" In accordance with the SAFNIAD memo, 10 Aug 985 (atch 1), HQ AFMC has been delegated
for all unciassified and classified government sponsored visits. The

approval authority _ ‘
SAF/IADV memo identifies the disclosure requirements for-approvingldenying foreign visits.

o_. Effective 21 Aug 95, all AFMC field foreign disclosure offices (FDOs) will have full visit™
approval authority- All embassy sponsored visits will be staffed through SAF/IADV to the

AFMC field FDQ. The seld FDO will forward their final determination directly to the appropriate -
embassy via FORDTIS. Visits by countries who are not on-line with FORDTIS will be :
-~ = processed through SAF/IADV channels. You will provide your determination to SAF/IADV-who. .
will forward to the appropriate embassy. SAFNIADV and HQ AEMC/IA retain oversight for all

visits.

3. Also effective 21 Aug 95, all AFMC EORDTIS users will be changed from non-OPR to OPR
status. Again, this means you wilt be responsible for replying directly to the embassy when
approvingldenying a visit request. The “key-strokes" for forwarding your determination to the

- embassy are the same as when forwarding to SAF/IADV. EOA

4. ltis imperative that you be aware of the differences petween the OPR and non-OPR
responsibilities. The booklet provided to you during the Foreign Visit Processes Training in
June shows examples of the different screers. Please remember that on the OPR screen all
information gbove the diamond line is what's provided to the embassy. This includes the
name of the POC, office symool, commercial phone number, and most importantly, any
remarks to the embassy. If zpproving the visit you may advisa the embassy to have the
visitors contact the POC at least 72 hours prior to the visit date. If you are denying the visit, be
very careful of the remarks provided to the embassy. It may be that the POC shown in the
request was incorrect of the POC cannot accommodate the visit during the requested dates. It .
that's the case you may indicate this in the *Remarks” seciion. Use good judgmentin the

information you provide to the embassy.
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' not exist must be apnrov
) Requests fof Extended Visit Au

7 - Officer, their office symbol, aAd commercial phone:

-

5. The space where you identify whather the visit is approved,
denied, nonsponsored, clzssification level of information to be discussed during visit and all
disclosure limitationSfrestrictions. The embassy cannot read anything below this line. They
OC and remarks information only. . _

below the diamond line is

‘have access 10 the P
6. If the visitis gding to be approved ata level gbove UNCLASSIFIED, complete justification
ditions/Uimitations” block below the diamond line. When

must be annotated in the “Con

identifying 2 OOL as justification, be very specific. 1t should state what country the DOL.

pertains to, the i identify any documentation that may be

released dunng ion information is required tor all visits, not

just classified ones. It is necessary to pro jon as you can regarding any
ng to be non-sponsored by your facility, itis

disclosure limitations for the visit. “lf the visit is goi
not necessary to provide the embassy remarks. The embassies are familiar with this

procedure and know a “blank’ respanse means itis @ commercial venture and there will be no
government involvemnent during the visit to the contractor facility. However, you must fillin the
h an “N" for nonsponsor and indicate in the “Limitations”

blocks belgw the diamond line wit
block that the visit is nonsponsored and there will be no government involvement.

7. The field FDO will have the authority to approve visits at the UNCLASSIFIED level in
accordance with e AFMC Basic DDL when 2 program specific DDL does not exist. Requests
to release ~lassified information during a visit in which a countrylprogram specific DDL does
ed by SAF/IADE. - ‘ o e .
thorizations (EVAs) are completed similarly to @ visit -

for the in-coming Liaison '

should include the appointed USAF sponsor
number. Nathing isTequired inthe '~

All EVAs will be approvedldenied by the field EDO. Once you have

- reviewed and approved the EVA a courtesy copy should be forwarded to SAF/ADV as well as
HQ AFMC/AC. We recommend that you retain a Security Plan with the EVA, however, itis
not necessary 10 forward one to SAF/NADV or. AFMCHAO. You should continue to usé the

current EVA format.

request. Your response

sRemarks” section.

maybe uncomfortable with the OPR screen or any of the information -
#ice for assistance. We are available to walk
If. Point of contact is

g. For anyone who
above, please do not hesitate to contact this 0
you through the process until you feel confident enough to do it yourse

Jones; HQ AFMC/AQ, DSN 787-9816/8955. .

Mrs Barbara
S =)
J EHAG&S}&OV _
ty Director
e of International Affairs
b )
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